Dear Sir/Madam
On behalf of the international seminar’s organizers we would like to thank you for giving consent to take on such a challenging mission. We invited you for this role for your exceptional professionalism and vast experience in similar events. 
Bearing in mind that you will have to work without any preparation and respond quickly to what is being said at the session’s key presentation, we would like to offer you a few tips to make your task easier: 
1. Indicate well in advance your presentation's theses on the main report that you will provide commentary for. Theses should reflect your expert opinion on the issue under discussion. A balanced analysis of the current positive processes as well as factors hampering Russian-European cultural connections is very much appreciated. 
2. Arrive at the seminar and register as early as possible to have the opportunity to be present at a brief meeting from 9:00 to 9:25am with the moderators and speakers in your workshop. It will take place in the same premises where your section workshop will have its sessions:
3. Ask the moderators to introduce you to the speaker whose key presentation you will comment on. Discuss the main focal points in it and your commentary.
4. Arrive at your workshop’s conference room no later than five minutes, 3:55pm, before the session begins.
5. During the speaker's presentation compare your previously prepared theses with that of the presentation paper focal points.. 
6. Your commentary should not take more than ten minutes (2:25 to 2:35). Commentary should   fall in line with the speaker’s theses on the most relevant issues regarding the key presentation topic.  You can stress that you are in agreement with the speaker on several of the issues, while voicing a different point of view on other points. Should the speaker not mention some things that you feel to be important, you may denote them in your commentary. Concluding your commentary with a constructive proposal in the seminar’s final document is desirable. 
7. Questions to the key presentation and your commentary on it are envisaged by the workshop’s agenda. Please be ready to answer audience members’ questions for ten minutes, from 2:25 to 2:35.
8. Your commentary will be included in a bilingual print guide at the beginning of 2010. This guide will be mailed out to all the speakers, as well as relevant international organizations and a number of engaged Russian and European groups and specialists. Should you wish to independently finalize your commentary, you will have to present it in the original language by December 20th, 2009 and forward it to the following address: cultureworkshop2009@iis.ru
If unable to do so, the event organizers will provide an audio transcript of your commentary. 

We would like to thank you for your cooperation and wish your workshop every success!
Organising Committee
